[DATE] 
RE: Immigration Case Closing Letter 
Dear [CLIENT], 
In accordance with the engagement letter you signed, dated XX/XX/XXXX, [my/name of law firm’s] representation of you was limited to your [insert case type, for example: asylum, cancellation of removal, bond, etc.]  Now that your case has completed, this concludes my/our representation of you, and I/We am/are closing your immigration case. Below, you will find a few important reminders of your rights and responsibilities. 
Outcome of Your Case

	You were granted Cancellation of Removal on XX/XX/XXXX.

Recommendations and advisals about your case

	Now that you have an approved Cancellation of Removal it is important that you understand several things:

· You still need to get an actual Green Card. Because the Immigration Judge granted your EOIR-42B application while you were detained, you are not subject to the cap and can request your physical card with USCIS right away. 
· First, contact the USCIS Contact Center at 800-375-5283 (TTY 800-767-1833) to request an appointment at your local office. USCIS no longer accepts walk-in requests. Please specify that you have been granted lawful permanent resident status by an IJ or BIA and require evidence of your status. You need to wait  at least three business days after the date of your final order granting you lawful permanent residence through cancellation of removal or suspension of deportation to allow sufficient time for the USCIS office to receive information about your court order. 
· It's a good idea to have a valid passport for this appointment.
· If you are unable to get a passport, you will need to bring two (2) passport-style photographs. USCIS needs the photographs to create a document as proof of your status.
·  Bring a copy of your final order granting you lawful permanent resident status, your appointment confirmation, and a valid passport when you come to USCIS to complete the process. USCIS  can place a stamp in your passport as proof of your permanent resident status.
· If you change your address at any point before becoming a U.S. citizen, please remember that you must notify DHS, by filing a Change of Address Form, Form AR-11, within 10 days of any change in your address.  You can fill out this form online at the USCIS website, https://www.uscis.gov/ar-11, and a blank AR-11 has also been provided with this letter.   
· Criminal convictions have very severe immigration consequences and could mean you get detained again. If you face criminal charges in the future (other than minor traffic violations), it is important to consult an immigration attorney and a criminal attorney to obtain the correct advice on how to handle the situation. 


Referrals for additional immigration assistance 
 
If you need referrals for additional immigration assistance in the future, you can find non-profit providers in your local area by entering your zip code at this website: https://www.immigrationadvocates.org/nonprofit/legaldirectory/.  
 
Case File Retention 
Please note that I/we will keep your file in our office for XX years.  While I/we have already provided you with a copy of your file, if you need additional copies of anything prior to MONTH, YEAR, please let me know. After MONTH, YEAR, your file will be destroyed. 
 
It has been a pleasure to work with you, and I/we wish you the best of luck moving forward. 
Sincerely, 
[ATTORNEY NAME] 
[FIRM NAME] 

